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MS Computers 6
Syllabus

Instructor and Class Information
	Name
	Mrs. Modl

	E-mail Address
Instructor Hours
Start/End Date
Meeting Times
Course Website
	nmodl@cornell.k12.wi.us
Prep 7st Period 1:29-2:12
August 25, 2021 – January 14, 2022
[bookmark: _gjdgxs]Period 8: 2:15-2:58
Google Classroom



Course Information
Course Title: MS Computers 6
Course Description: This course is designed to give you, the students, an overview of Computer Applications including current terminology, introduction to computer hardware, software applications, and procedures. You will learn and develop skills in these subjects: 
· Keyboarding 
· File Management and Digital Organization
· Digital Citizenship
· Computer Science/Coding
· Google Applied Skills
· Microsoft Office
You will develop your understanding of Computer Applications through readings, worksheets, group and individual projects, presentations, quizzes, and tests. 
Learning Supplies: Notebook, folder, pen/pencil, and computer (provided in lab)
Core Abilities:
· Models Integrity
· Thinks Critically
· Communicates Effectively



Classroom Policies
· Cell Phones: Cell phones are not allowed in the classroom. If I catch you with it, you will be written up without warning and receive a detention.
· Backpacks: Backpacks are not allowed in the classroom. If you choose to carry a backpack between classes, they are to be left outside the classroom in the designated area.
· Participation: Chapters are to be read prior to class. You should be prepared to enter class discussions. You will be called upon to provide answers. You are also expected to have completed problems to the best of your ability, and to share your thoughts and process with the class.
· Assignments: Assignments are expected to be completed during the provided class work time. If you do not finish (or utilize your time) you will be expected to take home for homework. 
· No Zeros: Homework is not graded; however, you will be expected to complete assignments for practice and understanding. If you are not completing the work or participating in class, you will be claimed during my Chief Time. If you are still not working during the time, you will be assigned to academic lunch until the work is completed.
· Class Attendance: It is assumed that students will make every attempt to be at all classes and be on time. We all benefit from everyone’s input and experience. If, however, it is necessary to miss class, it is the student’s responsibility to contact me and retrieve makeup work.
· Quizzes: Homework is not graded; however, you will be given homework quizzes to assess your understanding. 
· Tests: Please try to be present on test days. Cheating and Collaboration are not allowed on exams and will result in a score of a 0 on the test. 
· Test Retakes: All students will be given the opportunity for 2 retakes. If a student receives a grade below a C- , they will be required to retake. Everyone else has the opportunity if they would like. 
· Test Retake and Make-up Times: All test retakes or make-ups are to be completed within 5 school days of the received grade. You are able to retake or make-up tests before school, after school, or during academic lunch (online classes differ).
· Respecting Others: We are all individuals and have our own views and perspectives on issues. If you are uncomfortable with a topic or comment made, please let me know. Follow etiquette guidelines.
· Inappropriate Behavior: Name-calling, inappropriate innuendoes, personal rude/disrespectful comments, swearing, inappropriate touching, and physical violence are unprofessional and not tolerated in the classroom. Students will be reminded once. If behavior continues, the students will be asked to leave the room immediately and further discipline action will be taken.

Classroom Equipment Rules:
· Chairs must have all four legs on the ground.
· No lying or sitting on any of the tables.
· Computers are used for educational purposes only; however, sometimes you will be allowed to play computer games, only if you:
· Have completed your assignment for the day
· You have no missing assignments
· You have been well behaved
· You are not failing the class
· You have asked Mrs. Modl for permission
In the last 5 minutes make sure your assigned computer is put back, in the correct slot and charging, your chair is pushed in, and there is not trash around you.
Grading Information
Grading Rationale:
Your grades will be made up of quizzes, assessments, and projects.
Grading: Assessments/Projects are 100% of your grade. (This includes unit or chapter tests, homework quizzes, and projects) 
Chief Time: If you do not understand the material, or need additional support and resources, please utilize the provided Chief Time. If you are choosing not complete the work for me to assess for understanding, I will claim you in my Chief Time. If you choose not to show up, or attempt to work during the time, I will assign you to academic lunch and your privileges will be revoked. (Online classes differ)
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